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Job Posting #2011-44
	Position Title:

Manager,  Fleet Services

	Employment Status:
Management- Permanent  

	Reports To:


Director, Supply Chain Services

	Department:


Fleet Services

	Location:


Addiscott 


Position Purpose:     

Under the direction of the Director, Supply Chain Services, plans, organizes and directs functions and activities related to the procurement, servicing, operation, maintenance and repair of the utility’s fleet of vehicles.

Key Responsibilities:

· Accountable for adhering to the safety responsibilities of the job as per Management Policy #HS-003-001 (Occupational Health & Safety Act Roles and Responsibilities)
· Review, recommend and administer the coordination of external vehicle maintenance contracts.

· Review and authorization of fleet expenses and repairs. 

· Monitor, evaluate and administer the fleet preventative maintenance program.

· Provide consultation and prepare specifications for tendering of new vehicles and truck-mounted hydraulic aerial equipment.

· Monitor, evaluate and administer the corporate vehicle replacement program.

· Plan, organize and direct the procurement of new vehicles; research and evaluate proposals; ensure optimal pricing and quality; participate in negotiations.

· Coordinate and administer the development of Fleet management technologies including GPS system.

· Oversee the selling or disposal of surplus vehicles.

· Prepare and maintain reports, records and files related to vehicles. 

· Prepares cost analysis and periodic management and operational reports.

· Develop, document and integrate fleet policies, procedures and process. 
· Monitor fleet utilization to assist with fleet inventory harmonization.

· Coordination of vehicle deployment with using departments. 

· Coordination of vehicle maintenance with using departments.

· Procurement of all garage equipment, tools, spare parts and supplies.

· Administration of Ministry of Transportation requirements, (i.e. CVOR, RIN, driver’s license searches, etc.)

· Management of utility fleet fuel requirements and ensuring compliance with applicable environmental standards and regulations.

· Managing costs, including preparation of and adherence to annual budgets
· Provide leadership and team development through effective coaching and counsel of staff

· Participate in the interviewing and selection of staff and make recommendations for the hiring, re-assignment, employment status change, promotion, demotion and/or dismissal of staff to ensure that all positions are filled by qualified staff.

· Evaluate the performance of direct reports, train and develop staff by providing technical advice, recommend appropriate employee training and skills development, positive reinforcement, constructive feedback and discipline when necessary to enhance performance and ensure the maintenance of a knowledgeable and effective staff.

· Administer applicable Collective Agreement and represent management in grievance resolution.

· Budget responsibility and signing authority according to established policy.
Education & Experience Requirements:

· Minimum 7 years experience in a Fleet Management role.

· Bachelor’s degree in business administration or related field from an accredited college or university.

· Experience with heavy duty fleet equipment such as hydraulically operated bucket aerial devices.

· Strong knowledge of new fleet technologies (i.e. alternative fuel vehicles, GPS etc).

· Excellent knowledge of computer applications including Microsoft Office and Fleet Management software.

· Proven success in development and implementation of program improvements for cost-saving measures.

· Effective supervisory, delegation, project management and organization skills.
· Strong strategic, analytical and communication skills with ability to influence others.
· Energetic and enthusiastic team player committed to overall success of the organization.

· Requires strong skills in understanding, developing and motivating people.
CLOSING DATE:

 September 22,, 2011 –
Persons interested in the above vacancy are asked to complete and forward their resume to
Wendy Powell, Human Resources Dept.

wendy.powell@powerstream.ca
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